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221

Identification of Project which may amount to
inside information (see also 3.1.1)

222

Notification to Persons Responsible** within
Plc of possible inside information relating to a
Project

o*

231

Monitoring of (possible) Event(s) which may
amount to inside information (see also 3.1.1)

o*

o*

24.1

Assessment of internal financial management
information to determine whether information
could represent inside information

2.4.2

Reporting of potential issue(s) in relation to
trading information, in between regular
reporting intervals to relevant SBU FD or
Group FD

o*

243

Regular review of market expectations

2.4.4

Creation and maintenance of log of forward
looking and outlook statements

251

Awareness of all relevant information related
to each SBU

252

Responsibility of any employee in possession
of possible inside information to notify to
Group CAD or Group FD immediately

253

Provision of accurate and sufficiently complete
information to Group CAD and Group FD to
enable an accurate assessment of whether it
constitutes inside information

2546&38.1

Creation and maintenance of list of information
notified to Plc as being potentially inside
information and details of ultimate decision, in
relation to Projects and Events

2546&38.1

Creation and maintenance of list of information
notified to Plc as being potentially inside
information and details of ultimate decision, in
relation to Trading information

3.1.1

Notification to Persons Responsible** within
Plc of possible inside information

ok

ok

3.1.2&3.13

Notification to other Persons Responsible
within Plc of possible inside information, in the
event that the persons referred to in 3.1.1 are
unavailable

3.12&3.1.3

Other Persons Responsible within Plc, in
relation to 3.1.1

3.14

Obligation to communicate all possible inside
information immediately to a Person
Responsible at Plc or SBU level

321

Recommendation whether inside information

[e] [e]

[e]

[e]

3.2.1

Recommendation whether the Company is
entitled to delay disclosure

[e] [e]

[e]

[e]

321

Recommendation as to terms of
announcement, if one is required

[e] [e]

[e]

[e]

3.21

Recommendation as to whether selective
disclosure is appropriate

[e] [e]

[e]

[e]

3.21

Recommendation as to whether other action is
appropriate (e.g. suspension from listing)

[e] [e]

[e]

[e]

3.2.2

Consideration of recommendation(s) and
decision as to whether information is inside
information

[e]
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3.23&4.2.2

Awareness of requirement to announce inside
information as soon as possible and possible
need for holding announcement if there is a
danger of inside information leaking

[e]

3.24

Monthly review, at Plc Board Meeting, of
current trading and financial results in terms of
market expectations and whether any need to
make an announcement

3.3.1

Notification to Group Secretariat that
disclosure will be delayed. Group Secretariat
to then inform SBU.

331

Notification to Group GC of persons in
possession/no longer in possession of
possible inside information for inclusion on the
Insider List

o*

3.3.1

Notification (as necessary) to those on Insider
List of their obligations

3.3.1&333

Drafting of leak announcements in respect of
delaying disclosure of inside information in
case of a breach of confidence

[e]

[e]

331

Consideration of whether a Project is or could
be a class or related party transaction

[e]

3.3.2

Continued management and control of inside
information to ensure confidentiality

ok

3.34

Notification to Group GC (Secretariat) that
Project completed or abandoned or is no
longer material

ok

3.4

Development and maintenance of Financial
Communications Policy

3.5

Responsibiliity of director or directors in 3.2.2
to ensure publication of inside information is
made in accordance with Disclosure Rules

[e]

3.6

FSA contact in accordance with LR 9.2.11

3.7.1

Responsibility to identify individuals likely to
come into possession of possible inside
information and notification to Group GC of
details of those individuals

ok

3.7.1

Provision of (oral/written) training materials

3.71&5.4.1

Responsibility to ensure employees comply
with policies and procedures

3.8.1

See 2.5.4 above

3.8.2

Review of effectiveness of policies and
procedures .

Publication of Inside Information and Insider
Procedures and any related guidance notes on
local intranet sites

51.1&5.1.2

Creation and maintenance of the Insider List

5.1.3&5.1.4

Immediate and accurate notification to Group
Secretariat of any amendments to be made to
the Insider List

o*

5.2

Right of access to relevant parts of Insider List

53.1

Inclusion of principal contact at advisers on
Insider List following notification in accordance
with 5.1.3
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Senior
Group Head of Assistant Company's
Procedure Group Group @ Group Financial Investor Company Connected | Restricted All Plc All Group legal
ref Actions CDD Controller | Relations | Secretary STEC | PDMRs persons Persons employees | employees advisers
Ensure effective arrangements in place to
ensure each adviser maintains its own insider
5.3.1 list [o]
Notification to each employee of their
54.1 restricted person status
Responsibility to assist PDMRs and their
connected persons to comply with their
responsibilities, through provision of training
5.4.2 materials
5.5.1 & 7.2.3 Decision as to identity of PDMRs
Provision of identity and details of connected
55.2 persons to Group Secretariat
Creation, maintenance and retention of list of
5.5.2 & 7.2.3 |connected persons (and PDMRs) for five years
6.1 Compliance with the Code .
Provision of Code to comply with Listing Rules
6.2 requirements
Notification to restricted persons in advance of
6.3 each close period
Provision of training sessions to restricted
persons and, where applicable, connected
6.3 persons
Maintenance of list of applications for
clearance to deal and outcomes - retention
6.4 period of one year
Disclosure of interests and dealings to the
Company in accordance with the Companies
7.1.2 Act 1985 [o]
Disclosure of dealings to Company in
7.1.3 & 7.2.5 accordance with Disclosure Rules .
7.1.4 & 7.2.6 Disclosure of dealings to an RIS
Ensure PDMRs and connected persons are
advised of obligations under Disclosure Rules
and provision of appropriate oral/written
materials and appropriate contact details for
7.2.2 queries
7.2.3 See 5.5.1 and 5.5.2 above
Ensure PDMRs are aware they must identify
7.2.4 connected persons to Group Secretariat
7.25 See 7.1.3 above
Provision of notification form to PDMRs and
7.25 connected persons
7.2.6 See 7.1.4 above
Application of 'back up' procedures, wherever
possible, to monitor dealing activities of
restricted persons and, where applicable,
connected persons, with assistance from
7.2.9 registrars

*Denotes an individual's ultimate responsibility for the decision/action - unless, where applicable, the decision is escalated to the Disclosure Committee or the Full Board.

**Proposed "Persons Responsible”, within Plc, are the Group CAD (or the Head of Investor Relations in his absence), Group GC (or a Senior Assistant Company Secretary in his absence) and the Group FD (or the Group Financial Controller in his absence)

[ ] may not apply




